
 

St Peter’s College 

School Policy 

Health and Safety 

 

Rationale:   
 
The Board of Trustees has a legislative requirement to comply with the Health and Safety at Work Act 2015, 
to protect and enhance the health and safety of all people within the school and consequently protect 
students, workers, visitors and contractors from hazards. 

 

Objectives:  

The Board of Trustees is committed to taking all practicable steps to provide and maintain a safe and healthy 
physical and emotional environment for all students, workers, visitors and contractors at the school by 
complying with relevant health and safety legislation, regulations, New Zealand standards, and approved 
codes of practice. 
 
 

Guidelines: 

The board of trustees will achieve this by: 

 
1. Making Health and Safety a key part of our role 
2. A Health and Safety Committee will operate with overall responsibility for Health and Safety 

management within the school. A Health and Safety Officer will be appointed annually. 
3. Ensuring that there is a well-planned, co-ordinated, school-wide approach to health and safety and 

that all other necessary school policies, procedures and practices are in place. 
4. Promoting a system of continuous improvement and ensuring the ongoing review and evaluation of 

health and safety management systems in line with good practice and legal requirements. 
5. Ensuring all students staff, visitors and contractors are well informed and take responsibility for 

creating and maintaining a safe and healthy school environment. 
6. Ensuring staff and students are consulted on and given the opportunity to participate in health and 

safety management and regulatory compliance. 
7. Ensuring that effective disciplinary and behaviour management procedures are in place 

to deal with behavioural issues which may impact on the health and safety of others. 
8. Providing appropriate health and safety training, orientation and support for all new and existing 

staff. 
9. Having effective processes in place to systematically identify and manage existing and new 

workplace hazards and risks including work related stress. 
10. Managing employee rehabilitation in a fair, supportive way, to enable a durable, safe and early return 

to work of injured employees. 
11. Having effective procedures in place for the hiring and monitoring of contractors and being 

accountable for their safety and for the safety of visitors, volunteers, student teachers and loaned 
employees.  

12. Establishing emergency preparedness and response requirements by having in place appropriate 
plans and procedures for all foreseeable emergencies. 

13. Requiring accurate and timely reporting, recording and investigation of incidents, accidents and 
injuries, including notifying Worksafe NZ when appropriate. 

14. Ensuring irreparable or non-immediately repairable hazards are to be isolated and reported to the 
Ministry of Education and the Catholic Education Office accompanied by a request for indemnity. 

15. Having a member of the Senior Leadership Team appointed to liaise with staff and work with the 
health and safety officer on matters relating to health and safety. 

16. Providing regular staff training emphasising the continual need to identify and reduce hazards and 
the recording of incidents and accidents, and awareness of the consequences of the Health and 
Safety at Work Act 2015 will take place. 

17. Ensuring a staff member will be responsible for the upkeep of the First Aid facilities. 
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18. Ensuring contractors and casual workers are made aware of their obligations under the Act by the 
Property Manager.  

19. The Property Manager carrying out a visual hazard check at least once a term. 
20. The Property Manager ensuring all property licences to be held by the College are current. 
21. The Health and Safety Officer keeping current Maintenance and Hazard, and Accident Registers and 

informing the Principal of areas of concern with regard to safety. 
 
All workers are encouraged to play a vital and responsible role in maintaining a safe and healthy workplace 
through: 
 

1. being involved in improving health and safety systems at work 
2. following all instructions, rules, procedures and safe ways of working 
3. reporting any pain or discomfort as soon as possible 
4. reporting all injuries, incidents and near misses 
5. helping new workers, staff members, trainees and visitors to the workplace understand the safety 

procedures and why they exist 
6. reporting any health and safety concerns or issues through the reporting system 
7. keeping the work place tidy to minimise the risk of any trips and falls 
8. wearing protective clothing and equipment as and when required to minimise your exposure to 

workplace hazards 
 
All others in the workplace including students and visitors are encouraged to: 
 

1. follow all instructions, rules and procedures while in the school grounds 
2. report all injuries, incidents and near misses to their teacher or other staff members 
3. wear protective clothing and equipment as and when required to minimise your exposure to hazards 
4. while learning 

 
Students are provided with basic health and safety rules, information and training and are encouraged to 
engage in positive health and safety practices. 
Health and safety is everyone’s responsibility. 
 

Review: This policy will be reviewed according to the Board of Trustees triennial programme of self-review. 

Reviewed:  April, 2016 

 

This policy should be read in conjunction with the Health and Safety at Work Act 2015 

 

Related Procedures 

The principal will develop, implement and ensure the regular review of the following related procedures: 

Accident and Medical 

Attendance and Absences 

Behaviour Management 

Bullying 

Contagious and Communicable Diseases 

Disaster, Emergency and Evacuation 

EOTC & Risk Management 



 

Hazard Identification & Action 

Health and Safety: Worker Engagement and Participation 

Internet Safety 

Keeping Animals in the Classroom 

Pandemic Preparedness 

Playground Supervision 

Police Vetting of Employees and Contractors 

Pupil Medication 

Sexual Harassment 

 


