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School Policy 
 

Health and Safety Policy 
 

Rationale:   

The Board of Trustees has a legislative requirement to comply with the Health and Safety Act, to 
protect and enhance the health and safety of all people within the school and consequently protect 
students, staff, visitors and contractors from hazards. 

 

Objectives:  

• To take all practicable steps to provide and maintain a safe and healthy physical and 

emotional environment for all students, staff, visitors and contractors at the school. 

Guidelines: 

This will be achieved by: 

 
1. A Health and Safety Committee will operate with overall responsibility for Health and Safety 

management within the school; however all staff have individual responsibility for health and 
safety. Appropriate union representatives will be on the committee. 

2.  A Health and Safety Officer will be appointed annually.  The minimum ratio of HSO’s is 1 
representative for every 19 workers. 

3. Ensuring that there is a well-planned, co-ordinated, school-wide approach to health and 
safety and that all other necessary school policies, procedures and practices are in place. 

4. Promoting a system of continuous improvement and ensuring the ongoing review and 
evaluation of health and safety management systems in line with good practice and legal 
requirements. 

5. Ensuring all staff, visitors and contractors are well informed, understand and take 
responsibility for creating and maintaining a safe and healthy school environment.  

6. Ensuring staff and students are consulted on and given the opportunity to participate in health 
and safety management and regulatory compliance. 

7. Ensuring that effective disciplinary and behaviour management procedures are in place 
to deal with behavioural issues which may impact on the health and safety of others. 

8. Providing appropriate health and safety training, orientation and support for all new and 
existing staff. 

9. Having effective processes in place to systematically identify and manage existing and new 
workplace hazards and risks including work related stress. 

10. Managing employee rehabilitation in a fair, supportive way, to enable a durable, safe and 
early return to work of injured employees. 

11. Having effective procedures in place for the hiring and monitoring of contractors and being 
accountable for their safety and for the safety of visitors, volunteers, student teachers and 
loaned employees.  

12. Establishing emergency preparedness and response requirements by having in place 
appropriate plans and procedures for all foreseeable emergencies. 

13. Requiring accurate and timely reporting, recording and investigation of incidents, accidents 
and injuries. 

14. Ensuring irreparable or non-immediately repairable hazards are to be isolated and reported to 
the Ministry of Education and the Catholic Education Office accompanied by a request for 
indemnity. 
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15. Appointing a member of the Senior Leadership Team to liaise with staff on matters relating to 
Health and Safety. 

16. Providing regular staff training emphasising the continual need to identify and reduce hazards 
and the recording of incidents and accidents, and awareness of the consequences of the 
Health and Safety Act will take place. 

17. Ensuring a staff member will be responsible for the upkeep of the First Aid facilities. 
18. Ensuring contractors and casual workers are made aware of their obligations under the Act by 

the Property Manager.  
19. The Property Manager carrying out a visual hazard check at least once a term and will 

eliminate or isolate any hazard that arises out of the school or school environment that is 
likely to cause harm to staff, students or other people. Hazards will be minimised if they 
cannot be practicably eliminated or isolated. 

20. The Property Manager ensuring all property licences to be held by the College are current. 
21. The Health and Safety Officer keeping current Maintenance and Hazard, and Accident 

Registers and informing the Principal of areas of concern with regard to safety. 
 

Review: This policy will be reviewed according to the annual programme of self-review. 

Reviewed:  November 2020 

 

This policy should be read in conjunction with the Health and Safety at Work Act 2015 

 

Related Procedures 

The principal will develop, implement and ensure the regular review of the following related 

procedures: 

Behaviour Management 
Bullying 
EOTC & Risk Management 
Health and Safety: Worker Engagement and Participation 
Internet Safety 
Police Vetting of Employees and Contractors 
 

 


